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1. Logininto Zoom (https://sso.sjeccd.edu then click on Zoom icon)
2. Click on Schedule A Meeting
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3. Scroll down (towards the bottom to) where you see the following:

Options / Show

4. Click on Show, it should expand revealing the options below:
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How to Select Zoom Meeting Recordings in the Cloud

Video

Audio

Options

Save Cancel

Host on O off
Participant on  Q off
Telephone Computer Audio O Both

Dial from United States o

Options Show

Hide

Allow participants to join anytime
Mute participants upon entry
Breakout Room pre-assign

Request permission to unmute participants

Automatically record meeting On the local computer © In the cloud

Approve or block entry to users from specific regions/countries

Alternative Hosts

nter user name or email addresses

I

5. Click on Automatcially record meeting and select In the Cloud

Save
6. Clickon - button
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